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g, e Tonosxenne
0 CyMMHPOBAHHOM y4eTe pabouero BpeMeHH
MYHHUHMOAILHOTO $10KeTHOr0 00Pa30BATEIbHOT0 YUPE/KICHHUS
JIOTIOTHATEILHOTO 00pazoanusi «Ilentp TBopuyecTBa Ne3»

1. OBmue noI0KeHus

1.1. CyMMHpOBAaHHBIH yueT BBOXMTCS TNPH BHIIOMHEHHH paboT, CBA3AHHBIX ~C
ofecrieueHneM OXpaHbl MMYIIECTBa, [/ IO YCIOBHAM paGoThl HE MOXET GbITh COOMOJCHA
YCTAHOBJICHHAS JUIS JaHHOW KaTeropud paOOTHHUKOB ©KCJHCBHAS WIM €KeHelenbHas
TPOJIOJIKATENBHOCT  pabouero BpemcHH. CyMMHpPOBaHHEIA yder pafodero BpeMeHH
YCTAaHABIIHBAETCS PAOOTHHUKAM IO JOJKHOCTH CTOPOIK.

1.2, TIpoJo/mKUTENBHOCT yYETHOTO IIEPHOIA B YYPEKICHHH JUIL BCEX KATeropHii
PabOTHUKOB, MO KOTOPbIM NPUMEHAETCS CYMMHPOBAHHBIN ydeT, YCTAaHABIMBAETCS DABHOM
1 rozy. YueTHbIil niepHoJ 0XBAaTHIBAET paboUee BpeMsl, B TOM YHCIIE Yachl paBoThl B BRIXOIHEIE
W Hepaboyune Mpa3THIYHbIE THH, U BPEMS OT/IBIXA.

1.3. Cymmapuas IpoJOKHTEIBHOCTE paboyero BpeMeHH B TeUCHHE YYETHOTO TepHoia

He J0JDKHA NPEBBINIATL HOPMAlIbHOrO uHCIa pabounx 9acoB 3a 9TOT NEpHOA. IIpu 3ToM
©HKCIHEBHAS H eXEHEAENbHas MPOAOIKUTENBHOCTh pabouero BpeMeHy 1o rpadguky paboTsr
MOXKET B ONPEICIICHHBIX MPEJeNaX OTKIOHATHCS OT HOPMBI pabovero AHs U pabodel Hememm.
HenopaGotka (1iepepaboTka) TOKHA ObiTh CKOPPEKTHPOBANA B yCTAHOBNEHHBIH ydeTHBIt
IepHo, 4ToObl CyMMa OTPabOTAHHBIX YacOB HE NPEBBIAIA HOPMY PA0OUHX YacOB yYeTHOIO
TepHOAa.
1.4. PaGodee BpeMs M BpeMs OTHbIXAa B PAaMKaX YYETHOTO IEPHONA PErAMEHTHPYIOTCS
rpadukoM paboThl, KOTOPBHIH yIBEPHKAACTCS HCHONHSIOLMM OOS3aHHOCTH JMPEKTOpa
MYyHUIUTATBHOrO0  OIOMKETHOTO  00pas’soBATENBHOrO  YUPEKIEHHS  JONOJIHHUTENEHOTO
obpazosanus «I{entp TBopuectsa No3».

1.5. Hopma pabovero BpeMCHH OIPEJESIETCss B COOTBETCTBHH C IPOU3BOICTBEHHBIM
KaJleHJapeM Ha KaiIbli KaleHIAPHEIH TOM, ¢ yYeTOM OrpaHHYEHHH II0 MPOJOIIKATENEHOCTH
paboyero nms, paboueill HelelH M IPYrHX OIPaHHYCHHIl MPOJAOIDKHTENBHOCTH pafouero
BpeMeHH, ycTanosiennbix TK PO.

HopmanpHoe umciio paGoumx 4acoB 3a yHeTHBIH IEpHOJ ONpPENENseTcs HCXOAS U3
YCTAHOBJNICHHOH JUIS JaHHOH KaTeTopuH PabOTHHKOB €KEHEENbHOH IMPOIOIKUTENLHOCTH
pabouero Bpemenn. JIst pabOTHHKOB, PaGOTAIOLINX HEMOMHBLT paGounit TeHs (cMeHy) i (1)
HENOJHYK0 pabouylo Helelto, HOPMAIBHOE 4YUCIO PAa0OdYMX YaCOB 32 YHUETHBIH MepHo
COOTBETCTBEHHO YMCHDBLIACTCSL.

2. Iopsinox ydera paGoyero BpeMeHn

2.1. OrpaboTanHoe BpeMs LpPH CyMMHPOBAHHOM ydeTe ONpENeNsIOT C MOMEHTA
(aKTHYECKOro Havana BBIIOIHEHMs PaGOTHHKOM TPYAOBBIX OOS3AHHOCTEH Ha OMPEIETCHHOM
eMy paboueM MecTe I JI0 MOMEHTa (aKTHIECKOrO OCBOGOKACHIA OT PAGOTEL

2.2, V4er pabouero BpeMeHH OCYIIECTBIETCS MOMECSYHO HA OCHOBAHMH BEICHHS
Tabelst yuera pabouero BpemMeHH.
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2.3. OGSA3aHHOCTH O BeJEHHIO Tabemst y4era pabouero BpeMEeH! BO3JIAraloTest Ha JIHLO,
OTBETCTBEHHOE 3a BeJleHue Tabess (3amecTuTens aupekropa mo AXP).

2.4, PaGouee Bpems oTpakaercs B Tabese yuera pabouero BpeMeHH METO/JI0M CILIOMIHOH
PErHCTpALHH SIBOK H HESBOK Ha paboTy.

2.5. Tlpusieuenue pabOTHHKOB K CBepXypoumoif paGore, paGore B BBIXOAHBIE |
HepaGoure MPasAHHYHBIC IHH HPOU3BOJUTCA B CydasX H IOPSAKC, [PEIyCMOTPEHHBIX
TPYAOBBIM  3aKOHOZATeIsCTBOM  Poccuifckolt  Penepauny, Ha OCHOBAaHHM — IIpHKa3a
HCTIONHSIONIEr0 00S3aHHOCTH JIMPEKTOpA MYHHIMIIAIBHOrO OIOIKETHOro 06pa3oBaTelibHOro
YUPEKIEHAS JOTOIHITENbHOr0 00pasoBanus «Llentp rBopuectsa Ne3y.

2.6. Ilpu npueme ma paboTy, Ie IPHMEHSACTCS CYMMHDOBAHHBIN y9eT, [EPBBIM IHEM
YYETHOTO [IEPHOJa sIBJISICTCS IEHD IIpHeMa Ha paboTy.

2.7. Ilpu yBoibHEHHH ¢ paboTEL, Iie MPUMEHAETCS CYMMHPOBAHHBIA YUET, TOCIEIHHM
JIHEM YYETHOTO IEPHOJIA SIBISIETCS AeHb YBOJIbHEHHS.

2.8. Ilpu BpemMeHHOM IepeBoie paGOTHHKA HAa OPYrylo paboTy, e HNpHMEHSeTCs
CYMMHPOBAHHBIH YUeT, yYeTHBIH 1epuos OyneT PaBHATECS KaIeHIapHOH TPOI0KHTEIBHOCTH
mepesosia Ha JpYryro paGoTy (Co [Hs Hayala IepeBoJa [0 JIEHb €ro OKOHYaHHs
BKJIFOYHUTENBHO).

2.9. Tlpx BpeMEHHOM TepeBo/ie paGOTHIKA ¢ PAGOTHI, I/1e IPUMEHSETCS CyMMUPOBAHHbIH
yuer, Ha ApYryilo paGoTy, ric CYMMHPOBAHHBIH y4€T HE NPUMENACTCS, KAICHIAPHOE BpeMs
Takoro TepeBoja (CO IHs Hayana MEepeBOJa IO JeHb €r0 OKOHYAHHS BKIIOUUTENHHO)
HCKIIIOYAETCS U3 YUETHOTO IIePHOJIA.

2.10. Hopma paGodero BpeMECHM OIPENETAETCS B COOTBETCTBHU C IPOU3BOACTBECHHBIM
KalenaapeM Ha K@Kl KalCHIApHLIA rojl, ¢ yUeTOM OTpallMyueHHH M0 MpOAODKATENBHOCTH
pabouero nusl, paGodefl HemeNH M JPYrHX OTpaHHUEHHI TPOJOKHTENHHOCTH pabodero
BpEMeHH, yCTaHOBICHHBIX TpynoBbiM KolekcoM PO. HopmaibHoe 4uCIO pabodmx 4acos 3a
YUETHBIH MepHOZ OIpEeNessIeTcs MCXOMs M3 YCTaHOBIEHHOHW JUIA JaHHOH Kareropun
pPabOTHHKOB €XEHEIeIbHON [TPOTOKHTENBHOCTH DPabOYEro BPEMEHW B COOTBETCTBHH C
tpeGosanusimu crateu 104 Tpysosoro kozexca P®. JIns paboTaiomux HEMONHBIH HIH
COKpAIIEHHBIH pabouuil IeHb (CMEHY, HeJIeT0) HOPMaJIbHOE YHCIO Pabo4MX YacoB 3a YIeTHBIA
[EPHOJ COOTBETCTBEHHO yMEHbLIACTCS,

3. OGA3aHIOCTH JOJUKHOCTHBIX JIHIl [0 BEICHHIO CYyMMHPOBAaHHOTO yueTa pabodero
BpEMEHHI

3.1. CyMMHpOBaHHBI y4eT OCYLIECTBIACTCS HA OCHOBAHWM JaHHbIX Tabens ydera
pabodero BpeMeHHU U BEIETCs IOMECTIHO.

3.2. PyKOBOJIHTENb yUPEKACHHS, I/le IPHMEHSCTCS CyMMUPOBAHHBIN YUET, Ha OCHOBAHHH
JaHHBIX 06 OTPaGOTANHOM BpeMeHH OGECIedHBAaeT MPOJOIKHTETBHOCTh pabouero BpeMeHH
KaKI0TO PaGOTHHKA 3@ yUeTHBIH IEPHOJ HCXOJI H3 HOPMBI pabodHX 4acoB.

3.3. Jammble 06 OTpaOOTAHHOM BPEMEHH IIPEACTABISIOTCS JIHIOM  (3aMECTHTEND
nupextopa o AXP), OCYIIECTBISIONMM KOHTPOIb 3a HCMOTb30BAHHEM PabOUuero BpEMEHH B
mejoM MO MYHHIMNAJILHOMY — OIOUKETHOMY — 00pa3soBaTENbHOMY — YUPEKICHUIO
JIOMOIHUTENBHOTO 00pasoBanist «LleHTp TBopuecTBa Ne3», €iKeMeCTIHO.

3.4. OTBETCTBEHHOE JHIIO (3aMEeCTHTeIIb AupeKTopa o AXP) obs3ano:

3.4.1 BeCTH TOUHBIH yUeT BpeMeHH, QaKkTHUeCKH OTPAbOTAHHOTO KaXK/IbIM PAaOOTHHKOM;

3.42 BecTH TOYHBIi yd4eT CBEPXYPOUHBIX paboT 3a MpeleNaMH yCTaHOBJICHHOMH
MPOJIOIKUTENBHOCTH paboUuero BpeMeHH, eXKeXHeBHOIT paboTs! (CMEHBI), paboT B BEIXOHbIE H
Hepaboyue TTpasiHAYHbIE THH Ha KaXI0r0 pabOTHHKA, IPUBIEISHHOTO K JaHHbIM paboTam;

3.4.3 mpuHEMATh Mepel UTOOBI [POJIOJIKHTEILHOCTL CBEPXYPOUHOH paboThl THe
MpeBblIaNa AT KaKIOro pabOTHHKA YeTHIpeX 4acoB B TedenHe ABYX aHedt moapsi u 120
4acoB B IOJl.




